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STATEMENT OF PROFESSIONAL OBJECTIVES
To whom it may concern
In my opinion it is important not only to receive a profound education, but also to apply the learned theory to real life projects. This is the reason why I wish to take part in a work experience program. 
I believe that these elements in combination with my resume, will allow me to achieve a higher degree of professional competence, whilst simultaneously, fulfilling my academic ambitions. Doing this in Australia will broaden my experience in international business and also enhance my abilities in interacting with people in the English language.
In detail, my objectives for this work experience program are:
1. To gain professional competence in the (any) industry, either with a (any) company (which may include consulting people who wish to study abroad), or a trade business firm. 
2. To enhance my knowledge of reservations, customer management and administration.
3. To extend my skills when working on projects.

4. To get an insight into the field of (any) industry.
I also possess the following skills:
1. A thorough knowledge of office operations. 

2. An ability to perform all aspects of sales including reservations and counter reception.
3. Translation of business documents and letters into English or Japanese.
4. The ability to conduct a wide variety of office work, including data input (Access), PC operations, filing and handling telephone calls

5. The editing of business documents with MS Excel, MS Word and MS PowerPoint
I believe that this working experience will be a great asset when pursuing an internationally orientated career in the future. 
Yours sincerely,

(Your Name)

(Date)
